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JOB DESCRIPTION

Treasurer

A. Qualifications

1. Membership and interest in furthering the mission and goals of the Coalition.

2. Time to commit to the duties required.

3. Knowledge of the fundamentals of teamwork
4. Knowledge of inter-agency partnerships.

5. Belief in the principles of collaboration.
6. Possession of honesty, integrity, and respect for the values of others.

7. Possession of strong personal code of ethics, including maintaining confidentiality, and avoiding conflict of interest.

8. Knowledge of budgets and finance.

9. When member is representing an agency to Coalition, they have pledge of employer’s commitment and support for time and resources.

B. Duties and Responsibilities

The Board of Directors will carry out the business of the Coalition.  The Board shall have the power to conduct, control, manage and govern the affairs, operations, business, property and assets of this Coalition, and to make and enforce such rules of operation in reference thereto as it may deem proper, not inconsistent with the laws of the state of California, or the Bylaws of the Coalition, or may delegate any such powers to certain officers or appointees of Coalition by resolution at any meeting of said Board members.  Duties shall include, but not be limited to:

1. Conduct Coalition business consistent with the Bylaws and good business practice.
2. Appoint the Chairs for the Standing Committees and other committees as needed.
3. Enter into agreements with individuals, agencies or organizations as necessary to carry out Coalition activities.
4. Serve a two-year term.
5. Meet a minimum of two times each year.
6. Make regular reports to the National HMHB concerning action taken by the Board of Directors.
7. The Chairperson is responsible for ensuring that the Executive Board of Directors and its members are aware of and fulfill their governance responsibilities.

8. Comply with applicable laws and bylaws.
9. Conduct board business effectively and efficiently.
10. Are accountable for their performance.

C. Essential Duties

1. Chair of Finance Committee

2. Represent the Coalition at the direction of the Coalition body as designated by the chair.

3. Assist the chair with planning efforts of the Coalition and perform other duties as from time to time may be assigned to him/her by the Board of Directors or required by him/her by the Chairperson.

4. Oversee fiscal management and report of funds distributed to and by the Coalition.

5. Report current fiscal status of the Coalition at regularly scheduled or special meetings of


the Coalition.

6. Work on budget development for Coalition.

7. The treasurer has authority to develop a budget for the Coalition.  The entire Executive Board must approve such budget.

8. Attend Board and monthly Coalition meetings.

9. Assist in the development of the annual goals of the Coalition.

10. Contribute skills and knowledge by participating actively in meetings and committees.

11. Work actively on at least one subcommittee.

12. Represent the Coalition positively within the community when appropriate.

13. Builds and maintains a collegial working relationship that contributes to consensus.

14. Be aware of and abstain from any potential conflicts of interest.

15. Understand and maintain confidentiality.

16. Assist the Coalition in gaining community support by exercising personal and professional contacts whenever possible.

17. Facilitate development of new leaders within the Coalition.

18. Maintain a high degree of familiarity with the issues, concerns and trends in lactation.

19. Attend and take an active part in the Coalition’s fundraisers, conferences, workshops and other events.
D. Time commitment
1. Monthly Coalition general management: 4 hours (variable dependant on implementation of activities as the calendar year progresses culminating during the months of July and August).

2. Monthly board meetings: 1.5 hours

3. Monthly membership meetings: 2.5 hours

4. Committee work: 2 hours
5. Preparation of treasurer’s report: 2 hours

6. Planning and implementation of annual activities that include but are not limited to: education workshops/conferences, Mothers’ Portrait, Positive Images of Breastfeeding traveling picture display, Community Impact Awards Luncheon.

7. Other time depending on individual member’s assumption of responsibilities.

E. Training

1. Orientation to the work of the Coalition and
2. Executive Board activities: 2 hours
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